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The Roberts Centre

Job Description 
	Job title:
	Nursery Practitioner – Level 3 

	Department:
	Nursery 

	Location:
	Roberts Day Nursery, Fratton Community Centre, Portsmouth

	Accountable to:
	Nursery Manager / Deputy Nursery Manager 

	Accountable for:
	N/A 

	Salary:
	£28,108 - £28,831 per annum

	Job type:
	Full time

	Working hours:
	37 per week as shift pattern (Monday – Friday between the hours of 7:45am and 6:00pm. Some weekend and evening work may be required)

	Traveling:
	N/A 

	Date issued:
	09/10/2026



Overall Aim of the Post 
1. To provide a high standard of physical, emotional, social and intellectual care for children placed in the setting.  
2. To give support to their staff within the setting.
3. To work as part of a team in order to provide an enabling environment in which all individual children can play, develop and learn.  
4. To build and maintain strong partnership working with parents to enable children’s needs to be met.

General Obligations 
1. Act as a proactive member of the Roberts Centre staff team and attend meetings as required.
2. Undertake additional tasks or training as reasonably required by your Line Manager.
3. Comply with all The Roberts Centre Policies and Procedures.
4. Adhere to Roberts Centre key policies including Equal Opportunities, Health & Safety, and Safeguarding, staying up-to-date with relevant legislation and ensuring compliance in daily tasks.
5. Contribute to continuous service improvement by engaging in service reviews and showing initiative.
6. Report any safeguarding concerns to your line manager and follow safeguarding procedures.
7. Demonstrate a strong commitment to safeguarding children and promoting their well-being in line with your responsibilities.
8. Attending company-organised events, such as fundraising activities and community outreach, is an important part of the role in order to support the organisation in generating financial support and increasing public awareness of our work.

Details of the Job 
1. To effectively deliver the EYFS ensuring that the individual needs and interest of children in the setting are met (in conjunction with other team members)
2. To keep records of your key children’s development and learning journeys and share with parents, carers and other key adults in the child’s life.
3. Support all staff and engage in good staff teamwork.
4. To develop and maintain strong partnerships and communication with parents/carers to facilitate day-to-day caring and early learning needs.
5. To help maintain the safety, security, physical, emotional, educational and cultural welfare of the children in the nursery.
6. To ensure the provision of a high-quality environment to meet the needs of individual children having an awareness of any disabilities, family cultures and medical histories.
7. To advise manager/deputy of any concerns, e.g. over children, parents, the safety of the environment, preserving confidentiality as necessary.
8. To be involved in out of working hours activities, e.g. training, monthly staff meetings, summer fayre,etc
9. To work positively within team structures and rotas. To be flexible within working practices of the setting, undertaking other responsible duties where needed, such as domestic tasks, preparation of snack meals, cleansing of equipment, etc.
10. To work alongside the manager and staff team to ensure that the setting’s day to day operation and philosophy is fulfilled.
11. To read, understand and adhere to all policies and procedures relevant to your role and the safe running of the setting.  
12. To develop your role within the team, especially with regard to being a key person and attend staff training, supervision and yearly appraisals.
13. To keep completely confidential any information regarding the children, their families or other staff that is acquired as part of the job.
14. To be aware of the high profile of the setting and to uphold its standards at all times, both in work hours and outside. 
15. To support nursery apprentices, students and volunteers.
16. To ensure good standards of safety, hygiene and cleanliness are maintained at all times.




Person Specification
Nursery Practitioner – Level 3
	Category
	Requirements
	Essential / Desirable (E/D)
	How determined (Form / Interview / Reference)

	Qualifications
	Minimum of a relevant and recognised level 3 qualification
	E
	Form / Certificate 

	
	First Aid and Level 2 Food Hygiene training
	D
	Form / Certificate 

	Job Knowledge





Legislation




Service and practice issues
	Good working knowledge of the following: 
	E
	Form / Interview / Assessment 

	
	EYFS 
	E
	Form / Interview / Assessment

	
	SEN
	
	

	
	Safeguarding
	
	

	
	Ofstead requirements
	
	

	
	Child Protection
	
	

	
	Health & Safety
	
	

	
	Equal Opportunities 
	
	

	
	Childcare Act 2006 
	
	

	
	Knowledge of child development and children’s needs
	
	

	
	Nursery provision, the implementation of EYFS, and understanding of child development
	D
	Form / Interview 

	
	Family relationships and interactions
	E
	

	
	Child development and behaviour
	E
	

	Experience
	At least one year’s experience working with and caring for young children in an Early Years setting
	E
	Form / Interview / References

	
	Qualified or appointed First Aider
	D
	Form / Certificate / Interview

	
	Experience working in partnership with parents to encourage partnership work
	D
	Form / Interview 

	Skills and Abilities
	Verbal and written communication
	D
	Form / Interview / Assessment

	
	Able to relate positively to a wide range of people and work well as part of a team
	E
	Form / Interview

	
	Able to maintain a neutral stance and create a non-threatening environment
	E
	Form / Interview / References

	
	Observation and assessment skills
	E
	Form / Interview / References 

	
	Able to follow a work plan as an individual and as part of a team
	E
	Interview / References

	
	Possess a level of general computer literacy with a range of IT skills
	D
	Application / Assessment

	
	Good organisation skills
	D
	Application / Interview

	
	Ability to demonstrate creative abilities
	D
	Assessment

	Personal Qualities
	Personable, honest
	E
	Interview / References

	
	Commitment to personal development
	E
	Interview

	Circumstances
	Be flexible regarding working hours
	E
	Interview



Accepted by: CEO 
Date: 17/04/2026
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